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Getting Started
I. Create a folder for the website

a. You may create sub folders to organize content (e.g., images, sounds, etc.)

b. Folder filenames should not contain any spaces (e.g., helpful_links)

c. Place the content that you will use on the website in these folders

II. Open Frontpage program

a. Select: File/New/Page or Web

b. Select: One page website, use Browse button to locate the folder that was created for the website, select it
c. Click OK

d. You should see a folder list to the left. If you do not, go to the menu bar and select: View/Folder List

e. Double-click the index.htm file to open it (this is your homepage)
Set Page Properties
I.   Right-click in a blank area on the new page (index.htm) and select page properties


a.  General tab: Enter a title name for the website (e.g., Welcome to Abby’s French Class)

b.  Formatting tab: Sets page background to a color or picture  and sets the color of page hyperlinks (optional)


d.  Advanced tab: Set top, left, width, and height margins to “0” pixels)

Insert Tables 
I.   From the menu bar select: Table/Insert/Table)

a.  First table: 1 row, 1 column, 780 in pixels, cellspacing = 0, cellpadding = 0, 

           borders size = 0

b.  Now click the cursor beneath the first table


c.  Second table: 1 row, 2 columns, 780 pixels, cellspacing = 0, cellpadding = 20, borders size = 1
Cell Properties
I.   Select both cells of the second table

a.  Right-click on one of the selected cells


b.  Select: Cell Properties


c.  Set: Verticle Alignment = top

Insert Main Image at Top of Page
I.   Click on the plus sign beside the images folder in the folder list

a.  You should now see all images in this folder


b.  Drag the vers_fountain.gif image into the first table

Create Right Side of Second Table
I.   Title


a.   Click the center icon

b.   On the formatting toolbar (where you see the “Normal” drop-down box), select Heading 2


c.  Type: Welcome to French 101 (color the page heading burgundy)

d.  Press the enter key twice

II.   Text


a.  Paste paragraph of text from Word document (take out extra spaces between paragraphs)
III.  Picture


a.  Drag Abby’s picture (kropp.jpg) from the folder’s list to the left side of  the word “Students,” which starts the first paragraph

b.  Right-click on the picture, select: picture properties, Set: Alignment=left

c.  The text should wrap around Abby’s picture (tweak the size of the pic to your liking)

Create Left Side of Second Table
I.   Type the words that will become links on the left side:

· Homepage

· Policies and Grading

· Online Assignments
· Helpful Links
II.   Move links down to line up with Abby’s picture

Create Hyperlinks to Webpages
I.   Select or highlight the word: Homepage


a.  Right-click on it and select: Hyperlink Properties


b.  Select: index.htm (in the dialog window), then click OK

II.  Select the words: Policies & Grading


a. Right-click on it and select: Hyperlink Properties


b. Type: policies.htm in the address box at bottom of dialog window, then click OK

III. Select the words: Online Assignments

a. Right-click on it and select: Hyperlink Properties

b. Type: http://www.bgawebsites.org/ms_assignments/  in the address box at the bottom of the dialog window, then click OK

IV. Select the words: Helpful Links

a. Right-click on it and select: Hyperlink Properties

b. Type: helpfullinks.htm in the address box at bottom of dialog window, then click OK
Changing the background of the link cell
I.   Right-click in the table cell that contains the links


a.  Choose “Cell Properties”


b.  Under “Background” choose color: burgundy (or use “more colors” and the eye dropper to select perfect match)
Changing the link color

I.   Select all of the links


a.  Bold them


b.  Color them white
Set page background to desired color

I.   Right-click on the page, choose page properties

a.  Click background tab

b.  Under “Color,” change background to desired color
Set background on right side of page white

I.   Right-click on right page cell


a.  Choose cell properties

b.  Under “Background,” change color to white
Creating other Webpages
I.   From the menu bar, select File, then Save As

a.  As a filename, type policies.htm, click Save (you should see the new page in the folder list)

b.  Repeat the steps is above for the “helpfullinks.htm” page
Viewing your Website in Internet Explorer
I.   Navigate to the folder where you Website is saved (i.e., My Documents)


a.  Double-click on index.htm file


b.  Click all of your links to be sure they work
