GUIDELINES FOR GOOD PUBLIC SPEAKING

1. When approaching a microphone, do not start talking until you stop walking.

2. Never test a microphone by blowing air into it. (ruins mic)

3. Begin in a poised manner by looking at your audience.

4. Be energetic and exciting. (If you are bored, so will the audience be bored.)
5. The brave will use gestures (hand movements) in order top avoid a “Zombie” quality.

6. 6.  Avoid all regionalisms such as “Ya’ll” or “You’se Guys”.

7. Speak a reasonable listening rate (especially when you read a list of names.)

8. Do not start walking away from the mic until you stop talking.

9. Leave clothing and jewelry alone the entire time you are on stage. Do not shift weight or sway.

10. While seated on state, women should never cross legs at the knee. (Cross at the ankle instead.)

Outline on 4”x6” cards:

ANNOUNCEMENTS:
INTRODUCTION OF SPEAKERS:

1.  Name & Authority

I.  Reference to occasion
2.   Who?



II.  Speaker

3.  What?




A.  Past accomplishments

4.  Why?




B.  Present accomplishments

5.  Where?



III.  Subject of Speech (topic of speech)

6.  Date?



IV.  Presentation of Speaker
7.  Time?




A.  Enthusiasm for speaker






B.  Speaker’s name last




Notes:
Occasion must be one of the following:






academic awards night, graduation, athletic 




awards night, or a special assembly.






Speaker must be a live person and must be 




           “print researchable.”
